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e-Recruitment Correspondence Request
 
	Correspondence Details

	Is this new or Amended Correspondence?
	[bookmark: _GoBack]NEW            AMENDMENT

	Correspondence Name:
	

	Do you want an e-Signature included with this template?
	

	

	Candidate Selection Workflow (CSW)

	Which CSW/s should this correspondence align to?
e.g. Standard, Bulk
	

	Which Steps of the CSW/s does this align to?
e.g. Interview, Recommendation, Offer, All steps
	

	

	Attachments

	Does this template have any accompanying attachments?
	

	If Yes, please specify exact file names and
include these files with this request
	

	

	Email Header Details

	To:
	

	Cc:
	

	Bcc:
	

	Subject
	

	

	Email Content Details
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